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Duplicate Entry Fix

Fixing out of balance entry

General Ledger Module > Analysis > Account Analysis

In the Account drop down menu, look for Accounts Receivable

Take your date back to the first of the previous month

Change Doc Type to Invoices

Click Search

General Ledger Mo... 4 Acoount Analysis
Q, Search | <& View | I3 Related Transactions

B print Grid

B Export | () Print

IAmuunt | 1-1600/646 - Accounts Receivable - BS |~ || Order By: Date
Date From: 2024-10-30 [8 %= Date To:
Branch: All w Description:
Conﬁguratiun + Source Reference: Line Reference:
IDocType: All ! I
-
Debit Amount: Credit Amount:
m Debit 0.00 Credit
I Account Analysis I Page O of 0 2 | Remove Paging: ]| ¢ Update Cost Allocations
Detail of T-Accounts # Dabe o Week Account Coda Account Name Debit
Journal History
Cash Book History
Bank Recon History
Document Management
Export your search to excel
Account Analysis
Q Search | < View | II. Related Transactions | [ Print Grid E]Pn‘nt
Account 1-1600/646 - Accounts Receivable - BS |~ | Order By: Date
Date From: 2024-10-01 (8| |~ Date To: 2025-01-30
Eranch: All w Description:
Source Reference: Line Reference:
Doc Type: Invoice |V |
Job MNo: Project:
Debit Amount: Credit Amount:

2025-01-30 i £ E 3

0.00 Balanc

Credit | Source Reference  Line Reference
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Freeze the top row

Add filters

Sort the "Transactions Reference" Column A-Z
Highlight the "Transactions Reference" Column
Click Home > Conditional Formatting > Highlight Cells Rules > Duplicate Values

Click Ok

@ Autosave L) w (¥ % GL_Analysis_Export_30 Jan 202514 04 v 2 search
File msert Page Layout  Formulas Data Review View  Automate  Help
ftl I_:K Cut [Calibri Ji A A = == % | BwepTen [General 1 B % Bad
[B Copy  ~ v
Paste I U~ v My A = = =|&= 3= - . 0 &0 .0 Conditional JFormat as
< Format Painter u [ =% = = = = 2= Merge & Center 4 % 9 S8 -9 Formatting « | Table - Good Neutral
Clipboard ] Font [ Alignment ] Number F] I
ﬁ Highlight Cells Rules > EZF‘ Greater Than...
<
El ~ Jx - Transaction Reference
A B = D E F E Top/Bottom Rules > Less Than...
1 |Account |Z|Tran5 Date |Z|Week Number E‘ Description ~ [Transaction Reference | -1[Entry Source |Z| Dell i
2 |Accounts Receivable 2024-10-01  2024-w40 INV-1129106 Invoice ﬁ Data Bars > @ Between...
3 |Accounts Receivable 2024-10-01  2024-W40 INV-1129591 Invoice
4 |Accounts Receivable 2024-10-01  2024-W40 INV-1129730 Invoice ﬁ Color Scales y EZEFHE"“‘”"—
5 |Accounts Receivable 2024-10-01  2024-W40 INV-1129732 Invoice
6 |Accounts Receivable 2024-10-01 2024-Wan INV-1129850 Invoice = Jcom Sets 3 ﬁ:ﬂ Text that Contains..
7 |Accounts Receivable 2024-10-01  2024-WA40 INV-1129897 Invoice == = ]
8 |Accounts Receivable 2024-10-01  2024-W40 INV-1129983 Invoice ) New Rule .
5 |Accounts Receivable 2024-10-10  2024-W41 Invoice = E%‘—‘D“"Gc‘“""‘g—
10 |Accounts Receivable 2024-10-10  2024-W41l Invoice FF ClearRules >
11 |Accounts Receivable 2024-10-01  2024-W40 INV-1130169 Invoice M Manage Rules @ Duplicate Values...
12 |Accounts Receivable 2024-10-01  2024-W40 INV-1130255 Invoice —
13 |Accounts Receivable 2024-10-01  2024-W40 INV-1130257 Invoice 124.89 00470 More Rules...
14 |Accounts Receivable 2024-10-07  2024-W41 INV-1130366 Invoice 109.25 020581
15 |Accounts Receivable 2024-10-10  2024-W41 INV-1130433 Invoice 393.3 020649
16 |Accounts Receivable 2024-10-07  2024-WA41 - Invoice 23 020720
This will now highlight the duplicated in light red with Dark red writing
Scroll through the spreadsheet and make not of the duplicate Transactions.
Go back into the system
System Configuration Module > Security > System Utilities
Click Fix Trans at the top right
System Configurati... ¢ Systemitities Sizf2
&% Run Utility b Activate schedule " Deactivate Schedule | 44 Reset Posting Queue A FxWIPQy | A\ Utiities
(‘ \ { Page |1 of 1 ] Displaying 1 - 21 of 21
' ‘ ( ) # | Name Short Description Scheduled URL

Change customer on job
Delete unused items
Document transactions check
Due Date

Invoice open

Last Payment

Merge customers

Recalculate Balance Sheet
Recalculate Creditor Balance
Recalculate Debtor Balance

Change custamer on job
Delete unused items

Check for posted documents without transactions
Update transaction due dates

Invoice open

Update Last Payment

Merge customers

Recalculate Balance Sheet totals

Recalculate Creditor Balance

Recalculate Debtor Balance

/wab/acckffrmiobCustomerChange.csp

ces/updatecsp) csp
Jviab, ipdatecsp/GetDocsWOTr csp
[wab/resources/updatecsp/DueDate.csp
[wab/acck/frmInvoiceUnpost.csp
ces/updatecsp)
/wab/acck/frmCustomerMerge.csp
/wab/resources/updatecsp/RecalcBS.csp
Jwab/acck/fimSCMCMBalRecalc.csp
[wabj/acck/frmSCMDMBalRecalc.csp

sp

Recalculate Pricing Levels

Recalculate Pricing Levels for items

/wab/Resources/updatecsp/FixPricingLevels.csp

APl Setup
Favourites Maintenance
Role Permissions

Report Security

System Utilities

Approval Levels

Dashboard Setup

Add Password

Recalculate Summary Income

Transaction Date Edit

Unallocate/Allocate Debtors

Update Account Balances

Update inventory - Set item to true if it is a BOM
Update inventory valuation

Update Invoice/Credit Note item Group Code Posting
Update Invoice/Credit Note item Stock Category Pos
Update Recurring Transaction Status

Update Single Stock Valuation

Recalculate Summary Income Report

Transaction Date Edit

Unallocate/Allocate all transactions for debtors
Updates Account/Period/Project Balances

Set Item status to True if the item is a BOM compo
Update the warehouse instance and warehouse items
Update Group Codes on Posted Invoice/Credit Notes
Update Stock Category on Posted Invoice/Credit Not
Update Recurring Transaction Status

Recalc Single Stock Valuation

[wab/Resources/csp/updatesumincreport.csp
/wab/acck/frmTransactionDateEdit.csp

Debtort csp

[wab, pdatecsp/Up

csp

OMCe

ces/updatecsp/updateir
Jwabjacck/frmUpdateGroupCodes.csp
[wab/acck/frmUpdateStockCategory.csp

/wab/acck/frmRecalcSockBalance.csp
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Utility Password

Enter Password:

Continue

From your spreadsheet copy and paste one of the duplicate invoice numbers into the Document
number box and click search.

You will see two accounts receivable lines at the top.

Do not sort the columns

Transaction Edit

Transaction Edit
Document Number. | INV-1140708 | ) Search
[ ransactions | Tax Report |
[ 4 | Page |1 |oft| # # | @ | [& Delete
#  Date | AccountCode: Name | Tmtl:iurlhlq Description EntrySourceDescrip MMEIB‘I:J Debit Credit
1 2025-01-22 1-1600/646 Accounts Recei... | INV-1140708 | Invoice INV-11... 37.65
T2 0250122 116007646 2 Accounts Recei..  INV-1140708, Invoiee INV-11. il 30.75
3 2025-01-22 | 4-2536 Sales Pins INV-1140708 | Inwoice INV-11... 26,73
4 2025-01-22 4-2558 Sales Freight i INV-1140708  Invoice INV-11..
5 2025-01-22 | 2-2200/925 GST Control INV-1140708 | Invoice INV-11... 4.02
6 2025-01-22 1-1100/727 Stock Control INV-1140708 | Invoice INV-11... | 6.86
7 2025-01-22 | 5-2858/224 Q05 Freight INV-1140708 | Invoice INV-11...
8 2025-01-22 5-2836 005 Pins INV-1140708  Tnvoice INV-11. 6.86
9 2025-01-22 | 5-2858/224 005 Freight INV-1140708 | Invoice INV-11...
Debit Cu: | | Credit Cum: | |
Total Debit: 75.26 Total Credit 37.61
H sawe @ set to Preparation . ) EditSource ) Set to Posted |

Click on and highlight the first line and click Delete.

Repeat this with all the duplicate transaction that were highlighted in your spreadsheet.
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Transaction Edit x

Transaction Edit
Document Number: | INV-1140708 | £ search @ close
Transactions || Tax Report | N
Iy
[ 4 | pege [1 | ofz] ¥ -u\ﬂl[&.m | Displaying 1 -9 of 9
#  Date AccountCode Name Transaction Description EntrySourceDescri Dehit | Credit
2 20250122 1-1600{646 Accounts Recei..  INV-1140708  Inwoice INV-11... 30.75
3 20250122 | 4-2536 Sales Pins INV-1140708 | Invoice INV-11... 26.73
4 2025-01-22 4-2558 Sales Freight INV-1140708  Invoice INV-11...
S 20250122 2-2200/925 GST Control INV-1140708 | Invoice INV-11... 4.02
6 2025-01-22 1-1100/727 Stock Control INV-1140708  Invoice INV-11... 6.86
7 2025-01-22 | 5-2858/224 005 Freight INV-1140708 | Invoice INV-11...
§ 202501-22 5-2836 005 Pins. INV-1140708  Invoice INV-11... 6.86
9 2025-01-22 | 5-2858f224 005 Freight INV-1140708 | Invoice INV-11...
Transacton Dt v o [rre =
Debit: [37_55 | Credit 0 |
Debit Curr: |37.65 | Credit Cur: 0 |
Total Debit: 75.26 Total Credit 37.61
H save @ Setto Preparation @) EditSource ) Set to Posted 0 zeoal

Recalculating your Balance sheets

System Configuration Module > Security > System Utilities
Run the below utilities:
Double click on each line and click "Yes"

Recalculate Summary Income
Update Account Balances
Recalculate Balance Sheet
Recalculate Debtor Balance

W
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General

Page |1 of 1 ook
Name
Change customer on job
Delete unused items
Document transactions check
Due Date
Invoice open
Last Payment

Merge customers

Short Description

Change customer on job

Delete unused items

Check for posted documents without transactions
Update transaction due dates

Invoice open

Update Last Payment

Merge customers

7
=l Ledger Bt 9 SI Recalculate Balance Sheet

| Recalculate Balance Sheet totals

Recalculate Creditor Balance

Recalculate Creditor Balance

9
P - —

I Recalculate Debtor Balance

Recalculate Pricing Levels

Recalculate Pricing Levels for items

Recalculate Summary Income

I Recalculate Summary Income Report

il

APl Setu
° 0 -
Favourites Maintenance 13
14

Role Permissions

Transaction Date Edit
Unallocate/Allocate Debtors

Transaction Date Edit
UnallocatefAllocate all transactions for debtors

9 LSI Update Account Balances

I Updates Account/Period/Project Balances

Report Security 16

L
I System Uiilities I 17
18
Approval Levels 19
Dashboard Setup 20
21

Balance Check

Update inventory - Set item to true if it is a BOM
Update inventory valuation

Update Invoice/Credit Note item Group Code Posting
Update Invoice/Credit Note item Stock Category Pos
Update Recurring Transaction Status

Update Single Stock Valuation

Set Item status to True if the item is a BOM compo
Update the warehouse instance and warehouse items
Update Group Codes on Posted Invoice/Credit Notes
Update Stock Category on Posted Invoice/Credit Not
Update Recurring Transaction Status

Recalc Single Stock Valuation

General Ledger Module > Reports> Financial Performance

General Ledger Mo... 4 l'-

e R T pn_
F

Sheet)

Q, search | @ Bxport | () Print |

o’ O

Financial Year:
Account Level:

|y 2025

[Level 2

March 2025
Expand Retained / Net Income On Print Qut:

»

[j.

Financial Position of. Mainland Fasteners as at 2025-01-28

Configuration +
Assets:
=
Fixed Assets:
-
Other Assets:
Reports — h
Current Assets:

[cemena]

| ——

Financial Performance (Profit

Trial Balance Total Equity and Liabilities:
| Financial Position | =

Members Contribution/Share Capital-
Audit Trail

Retained Income Year):
Report List .

Net Income (Current Year):
Dashbeard Display ) :

Liabilities:
Long Term Liabilities:
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