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Capture an expense

Log into the expense app



15:53 -

My Expenses

Malcolm Granville

6 claims total

Electronics accessories
7Jun 2026 - Stationery
Inv SICH761169

posted (& Posted to ERP
Huge ERP DEMO M.

Meal at Mamak restaurant in Brisba...

15 Jun 2026 - Resturant - Tnwv #0024

posted (@ Posted to ERP

Barcode Demo N2

Mains adaptor SMPS 12VDC 2.5A ...

2 Sept 2025 - Staff Entertainment

(FX)

Inv 2358463

posted (@ Posted to ERP
Huge ERP DEMO NZ

Fuel purchase at BP Connect QE Il ...

10 Dec 2025 - Petrol Staff
Inv 20251210104841277

posted (@

4+ New Claim

Huge ERF DEM

Click on New Claim

Take a Photo or select from Library

=6

(>

$550.90

$67.10

incl. $6.10 GST

$159.50

incl. $20.80 GST

$124.03

incl. $18.18 GST
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15:56 @ P R = = €D

< Capture Receipt

| (&)

Take a photo

or choose from your library below

T, JPEG, PNG, HEIC up to 15 MB

’ (2) Take Photo

T, Choose from Library

After photo or selection, image will display for expense

Click on Analysis Receipt
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15:57 B = €

< Capture Receipt

() 33082.jpg

(® Analyse Receipt

Al checks receipt and populates the expense
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< Review & Submit

| =* Fields pre-filled by Al — please verify

Entity

Select an entity Q w

Amount [NZD) GST Amount

% 85.96 e $0

Date

09/06/2026

!

Invoice No

2850020041954 0

‘ Description

Express parcel postage to Australia from NZ Pne

Select the Expense category and click on Submit claim
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<  ® Review & Submit

= Fields pre-filled by Al — please verify

Entity

Huge ERP DEMO NZ1000100 v

Amount (NZD) GST Amount

$ 85.96 $ 0

Date

09/06/2026 by

Invoice No

2850020041954

Description

Express parcel postage to Australia from NZ Post

Submit Claim

GL Category

[ Default {let ERP decide)
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Expense claims pick up from the Huge ERP system

< " Review & Submit

= Fields pre-filled by Al — please verify
Default (let ERP decide) vy
ENTERTAINMENT

Resturant

Staff Entertainment

MOTOR EXPENSE

Petrol ALL

Petrol Other

Petrol PO

Petrol Staff

Toll Fees

STATIOMERY

Freight

Stationery

UNKNOWM EXPENSE

Unknown Expense

Default (let ERP decide) W

Submit Claim
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Expense preparation

In order to setup the Expense app to work, there are some setups in the system to be setup.

Create Unknown custom item and Unknown expense category.

This is used where the user does not know where to allocate expense, the system will default to
this expense.

Code: |uu|]1 | Motes:
Description: | Unknown Expense |
4 4 |Pagenf1| bobl | @ | [padd | [ZEdt | [@Delete | [3) clone | & Import Displaying 1 - 1 of 1
# Default | Code Description Type Account Creditors G5T Account G5T1
1 Yes uooz2 Unknown Expense GRV Unknown Suppl..  GST Control 03 PI
Lk ] »
I:" Save & Close I:" Save

Set the default unknown category and subcategory
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; . System Defaults
System Configurati... 4 -
I:l Save | Please Note: Remember to save your default setting before leaving this window.

¥ faul Debtors Creditors Inventory Webatar Asset Job Costing
Period Names
Period Name 1: Field1 Period Name 2: Field2 Period Name 3: Field3
Administration — Wit iis
Preferred Banks: .
Company Profiles Available Banks Selected Banks
Bank Name Bank Name
Defaults E3
ALL Banks a ANZ Bank a
Financial Periods Setup ABSA Bank =5 ANZ Credit Card
ABSA Cash Focus Bank ANZ Direct Online
Backups -
First National Bank ASE Bank NZ
Multi Currency First National Bank - Enterprise & ASE Business Bank NZ
Multilingual Investec Bank ASE Credit Card
Mauritius Investec Bank BNZ Bank
Gz FIEE Mercantile Bank BNZ Credit Card
Reference Value Nedbank v KIWI Bank v
Custom Period Setup Banklt Import Start Date:  2018-09-30 (|
Imports ) Bank: ANZ Bank v GL Bank Account: 7900/0000 - Current Account b
Emailing Schedule Setup Deposit Account: 9999/0000 - Suspense Account | v PaymentAccount  9999/0000 - Suspense Account v
GST Acct Code: v | GST Acct Code: v
Export Schedule
Deposit GST Type: w | Payment GST Type: w
POS Setup
Courier Setup Cashbook and Journal Types.
Journal Type: Monthly Journals b
CashBook Type: Monthly Cashbooks b
Expense default category.
Category: Unknown Expense b
Sub Category: Unknown Expense - GRV =~ ¥

Create all your expenses
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|00 | Notes:
Description: | Entertainment |
[4 4 |page [1 |of1| b bl | @ |[BAdd |[FEdt | [&Delete | =) clone | & Import Displaying 1 - 2 of 2
# Default | Code Description Type Account Creditors GST Account G5T T
1 RESTO1 Resturant GL Entertainment GST Control 07 No
2 STADO1 Staff 1 GL Entertainment GST Control 07 No
« »
I:'ISiwe&{lnse I:'I Save 0 Close
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Expense setup in Payables Hub

Initial setup of Expense setup in Payables Hub

"l Payables Hub

Overview Overview

y . Invoice mailbox status at a glance
S Client Routing

- ~

() Unknown Senders
- 29 Total Received (& Processed Today

2, Expense Employees 88 1

Expense Claims

Email Status Distribution

- Processed Uwr_'le'ssin;] Rer_'s:.'ived Error
Inbox
Client Routing Setup the company for expense module
Expense Employees Setup the various employees that will be allowed to use
expense app
Expense Claims Management of claims, successful and not successful

Client Routing setup for Expense Module

Active Expense Module for Company
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PayablesHub L (M6 Malcolm Granville [

Overview Client Routing

Map shared mailboxes to HugeERP servers

int Routing
Unknown Senders
6 routes
Expense Employees Client Mailbox Email Server URL Port  Company Code Status GRV PO Expense Actions
Bl Expense Claims Barcode Demo NZ1000104 nttps 243w Active on © 7 @
Barcode Live Lps: 443 nz Active on 7 W
Ci https: 443 np Active on on © 72 W
ERP Solutions https: 443 nz Active on g W
Huge ERP DEMO NZ1000100 ntips: 443 nz Active on on © 7w
Huge Software https: 443 s Active on Z W

Enable Expense module
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Edit Routing Rule

Client Name

Huge ERP DEMO NZ1000100 =
Mailbox Email
pe

Server URL Port

https:/, 443

Company Code

nz

Username
L =

Password (leave blank to keep current)

Test Connection

Notes (optional)

() Active

GRV Posting
Al parses PDFs and auto-creates GRVs in HugeERP

PO Posting
Al parses PDFs and auto-creates Purchase Orders in
HugeERP

8

Expense Claims
Employees can file expense claims that post to this entity in

HugeERP
Cancel Save Changes

8

Setup Expense employee

An employee can be linked to multiple companies.

For each company, the employee code needs to be set in order for the system to link the user in
the company
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PayablesHub O (MG Malcolm Granville [+

Overview
Expense Employees 2 New Employee
Manage employee accounts for the Expense Claims app.

Client Routing

Unknown Senders
Total Employees Active Disabled

Expense Employees 2 2 0

Expense Claims

&, Accounts

Liam Liu  Active
L lia Added 3 days ago {h Entities /2 Reset X Disable
Huge ERP DEMO N Liam Barcode Demo NZ - Liam

Malcolm Granville =~ Active
MG Mmalcg - Added 3 days age {3 Entities /O Reset X Disable
Huge ERP DEMO NZ Maleolm Barcode Demao NZ Malcolm

Expense Claims
Allow admin to handle any errors to expense claims
"l Payables Hub 0 (MG Malcolm Granville

Overview Expense Claims
Claims post to HugeERP automatically when submitted. Retry any that failed here.

@ Retry all failed (2)

Client Routing

Unknown Senders
Total Claims Posted Pending Failed

Expense Employees 11 9 0 2

Expense Claims

Claims

Elec (2 Posted  #exp-claim-11

Malcolm Granville - Huge ERP . - Stationery - 2026-06-07 - Inv SICH76T169

Filed 1day Posted 1day ag

Meal @ Posted  #exp-claim-18 £67.10
Liam Liu - Barcode Demo NZ' - Fuel - 2026-06-18 - Inv #0024 GST $6.10
Filed 1day ag ]

Meal at @ Posted  #exp-claim-2 $67.10
Malcolm Granville - Barcode Demo N2 Resturant - 2026-06-15 - Inv #002 GST $6.10
Filed 1day ago - Pe

Mains @ Posted  #exp-claim-3 $159.50
Maleolm G i

ERP DEMO NZ Staff Entertainment - 2025-09-02 - Inv 2358463 GST $20.80

Filed 2 days
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