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Check on the column with the tick box with the report that you'd like to add to your favourites list.

Go to the category and select favourites to view and filter all the selected reports that you have
chosen.
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Once you have checked on the column with the tick box with the report that you'd like to add to
your favourites list.
One can set the favourite report category to open up automatically.

System Configuration > General > User Setup

When accessing your report list, this will default to the Favourites category
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