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e Audit Trail



Audit Trall

Run the audit trail to which shows all transactions in the system.

1. Verify transactions

ck for out of balance entries
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Invoice BRI
Detail ” Address ” Extras ” Link ” Shipping " Action ] Scan - H Save

Invoice Number:  INV808152 5010230 Invoice Status: Posted 0 Close

Customer. 0TS001} |V}Q~ Description: |Test S0 Steps ‘ @ >4 <& View Quote

Customer Name:  Otsile -’ Reference: S010230 )(: a Print Invoice

Sales Rep.: |Cumparry ‘v ‘ ¥ ) >¢ Order Number: 5010230 = W Process

Invoice Date: B Currency View: | Document Currency |" | X T&Cs

Due Date: 20 Day Of Month 1 Exchange Rate: 1 R - Rand South Africa s Payments

Debtor Status: | ‘ " | Comment: | |

Items |E|
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Seq. No. LS Status | Type Code Description Warehouse Qty Unit Sale Pricing level

Footer

Promotion Value:  0.0000 Clear Discount Pricing Analysis Total Selling
" : § Margin % 3.3 Sub Total 970.4
' Mark-up % 50.0 Discount 0.0
Service Month:  January ™ Cost Ex VAT 646.9 Ex VAT 970.4
» Profit 323.5 VAT 145.6
Internal Gontact: ‘Imman Salijee “' ‘ Payments 0.0000 Inc VAT 1,116.0

& attachments | [™) Memo | £\ Create Reminder | €2 Check Stock Qtys

* Detail H Address H Extras H Link &% Change Warehouse
Invoice Number:  INV808152 S010230 Invoics @ Update Recurring
Customer: OTS001 v &) Descri |
Q : ¢’ Create RFQ L
Customer Name: Otsile Refere
E Create Purchase Order _
Sales Rep.: Compa w Order
Pany | ’ Q x El Import Creditors Doc |
Invoice Date: 2022-01-31 E| Curre n
E Create 50 Back Order
Due Date: 2027-01-20 (@ 20 Dav Of Month 1 ExChamererere: :
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Manage Stock Request Storeman

Storeman:

Date Required By: 2024-06-30

Exclude Custom Items:

Report Request
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Report Request : Audit Trail Enquiry
Report Request Setup

Report Description: ‘Audit Trail Enquiry

Report Category: ‘General Ledger

Report Owner:

‘Paige Granville

Share: Available
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Report Time: | 00:52
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Keyboard quick keys for Invoice Detall

Quick keys help access functions using the keyboard

Used with Alt + Letter
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Invoice Number: Invoice Status: Preparation ° Close

Customer: |)(0[|1 |v |Q Description: |Testing Invoice | =t <> View Quote

Customer Name: X001 Debtor l} Reference: |Testing Invoice |X,’ @ Print Invoice

Sales Rep.: |cgmpany |v | ¥ =< Order Number: |)(001;24,|’12,|’u(}2 |x M Process Invoice

Invoice Date: Eﬂ Currency View: |Dncument Currency |"| & wipli

DueDate: [} 20 Day Of Month 1 Exchange Rate: 1 R - Rand South Africa $  Payments

Debtor Status: |Shipping Complete |v | Comment: | |

Items |E|
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Attachment Alt + t Opens the Attachment window

Memo Alt + m Opens the Memo window

Create Reminder Alt +r Opens the Reminder window

Check Stock Qtys Alt + k Opens the Stock Quantity window

Functions Alt + f Focus on the Function split button

Save Alt + s Saves the Invoice

Close Alt + ¢ Closes the Invoice window

View Quote Alt + w Opens the quote associated with this
invoice

Print Invoice Alt + p Print the Invoice

Process Invoice Alt + o Process the Invoice

T&Cs Alt +7 Opens the Terms and Conditions
setup window

Payments Alt +y Opens the Point Of Sale payments
process window

Add Alt + a Opens a New Invoice Line Detail
window

Edit Alt + e Opens the Invoice Line Detail window
for the selected invoice line

Delete Alt +d Deletes the selected line from the

invoice
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Quick Add Alt + g Opens the quick add window to add
an invoice line to the invoice

Barcode Alt+ b Opens the barcode scan windoe to
add an invoice line to the invoice

Attachment button Alt + 0 Set the focus to the Attachement
button

Tab Invoice Detail Alt + 1 Sets the tab notebook to the Quote
Detail tab

Alt + 2 Pressing Alt + 2 repeatedly will step
through the various tabs in the
tabnotebook

Keyboard quick keys for Invoice Line Item Detall

Quick keys help access functions using the keyboard

Used with Alt + Letter

Edit Invoice Item (CLRGRES

Invoice Item (@)(2]
0 Inventory Overview  [a2] View Image | 4% TaskLink = == Functions » | Currency R - Rand South Africa Category:  Stock 0 Close
Details |  Notes | uom Build kit
|
I B save &. New |*) save &close €) Close ) Update Cost <= Recalculate I
Inventory Overview Alt + t Opens the Inventory Overview
window
View Image Alt + i Opens the View Image window
Task Link Alt +t Opens the Task Link window
Functions Alt + f Focus on the Function split button
Close Alt + ¢ Closes the quote window
Reminder Alt+r Opens the Reminder window
Save & New Alt + n Saves the Quote ltem Detail window

and opens a new Quote Item window

Save & Close Alt + v Saves the Quote Item Detail window
and then closes the window

Update Cost Alt +u Updates the cost of the selected item
to the latest cost price

Recalculate Alt + | Recalculates teh Inventory Item Value

Inventory Overview button Alt+ 0 Sets the focus on the Inventory
Overview button
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Tab Invoice Item Detail

Alt+1

Alt + 2

Sets the tab notebook to the Invoice
Item Detail tab

Pressing Alt + 2 repeatedly will step
through the various tabs in the tab
notebook



