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The user management menu allows you to create, inactivate or edit a user profile

To add a new user go to

Systems Configuration Module> General> User Setup

To add a new user click Add

 Once complete click save and then click on Details 2

Basic User Setup

Details 2

https://vimeo.com/356999362
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User Leave Shows the leave allocated to that specific User.

Log User Off Logs the currently selected Employee out.

Lock User Locks the currently selected Employee.

Unlock User Unlocks the currently selected Employee.

Lock All Users Locks all Employees.

Unlock All Users Unlocks all Employees.
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