Promoting Quote to a Job

Promoting Quote to a Job

e Once a quote is accepted, it can be approved and converted into a job by clicking "
Approval Options" and selecting "Approve to Job"

Attachments | (f=} Memo Create Reminder & Quote History g Info i Import = i
L
Quote Intemnal Approval E]@

Customer Approval

Quote Mumber: QT-118738 Approve To Sales Order

Job Card

if

il
Debtors: |BAR0OS Description: ‘New Job ol Approve To Invoice | Print Quote
Debtors Name:  Barcode Products Reference: | W@ Approve To Job

Sales Rep: | Malcolm Order Number: | T = -ervice Card

Quote Date: 20260513 3 Curency View.  Document Currency v
Valid Until Date: 2026-05-20 @ Exchange Rate: 1 NZD - NZ Dollar

Delivery Date: 2026-05-20 @ .} Comment:

Page of1 | b bl | & | [E)Paging | [ Add | 3 Note Edit | [ Delete Quickadd | Il | I | &, Dimension
Type Image Seq. No. »  Code Status | Description Qty Unit Sale  Total Selling Ex G5T
1 stock = |1 KEYBOARD o Keyboard USB 25.00 25.00
2 Stock = 2 SCANSKU/G/2D ( S5canSKU G-Series 2. 1,149.00

4
Footer

Promotion Value: 0. Clear Discount

Discount %: |I| Amt

Service Month: | May

Internal Contact: | Pamela Dean

e Select the settings in the below screen for your Job
e Click "Continue"
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Approve Quote To Job
Quote - Approval
' Job Details I

Cuote Number:  QT-11878 Cuote Date: 2026-05-13

Debtors: Barcode Products Branch:

Description: MNew Job Order Number:

Long Description:

=

Team: | Allow To Excesd Quote Value:

<l

Employee: |A|| Allow To Exceed Budget Qty:

<l

Department: |AII Activate Report Dates:

Function: |A|| Use Build Task Defaults:

Ol

Est Start Date: 2026-05-13 @ Hrs: III Charge Up (SC): Assembly:

Group Activity: > Prepriced (CTC): Lock Employee:

Completion Date:  2026-05-20 @ Warehouse: |I"-"IAST - Master WHS

Delivery Date: 2026-05-20 Job Link: |

Create PO Drop Ship:

¥ Continue @ Close

Job Description A brief description to help identify the job.
Order Number A unique reference number assigned to an order to help
identify and track it.

Long Description A detailed explanation of an item, job, or order, providing
more information beyond the short description.

Team Used to assign a specific team to a job when teams are set
up.

Employee Used to assign a specific employee to a job.

Department Used to assign or identify the department responsible for a
job.

Function

Est Start Date The planned or expected date a job is scheduled to begin.
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Group Activity

Completion Date

Delivery Date

Create PO Drop Ship

Allow To Exceed Quote Value

Allow To Exceed budget Qty

Active Report Dates

Use build Task Defaults

Charge Up (SC)

Pre-priced (CTC)

Assembly

Lock Employee

Warehouse

Job Link

Service Card

The date a job is completed or expected to be finished.
The date when goods or work are scheduled to be
delivered or completed.

Generates a purchase order for items to be shipped
directly from the supplier to the customer.

Permits the final job or order cost to go over the originally
quoted amount.

Permits the quantity used or ordered for a job to exceed
the originally budgeted amount.

The date range selected to define which records or data
are included in a report.

Applies an additional charge to a job or item over and
above the accepted quote amount.

Indicates that the cost is fixed in advance, already
included in the pricing, and cannot be exceeded without
further approval.

Prevents changes to the employee assigned to a job
without the necessary permission or approval.

Selects the warehouse location from which stock will be
sourced for a job or order.

Used to link or associate one job with another related job.

Used to print a job card with the details required to
complete a job.

A unigue number automatically assigned to identify and track a job.

e Click "OK"

Approve Quote To job..

i )[: Job Number is JOB4

QK
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e To view your job click on "Manage Job"

- Job Search
Job Costing Module 4
QSean:hI % Manage Job | == Views ~ % Start Job ‘ New Job ‘ Create Reminder ‘ Ready For Invoice | == Functions = 9 Print ~ 9 Print ~

Basic Search | Custom Search | Expand

Job Number: | i Short Description: | |
Customer From: | |v ‘ Customer To: | |v |
Quote Number: | | OrderNo: | |
Date Type: |Start Date |v  Job Status: Al |~/
L= [ Ol =t I -
. [H 4 | page oft | b 4l @ | Remove Paging: Total Budget: 2 594,00 Total Actual: 0.00 Total invoice:
. £ | At Memo  Due | Job Status  Team  Info WIP OfS =% Completed Est Start Date Completion Date  Delivery Date Start Date Approved Date
R & i 2025-11-19 2025-11-19 2025-11-26 2025-11-19 2025-11-19
Bookin & i 4 2026-04-21 2026-04-28 2026-04-28 2026-04-21 2026-04-21
Manage Job I Vi H 2 2026-04-30 2026-05-15 2026-04-28 2026-04-21 2026-04-21
Job Schedule Activity
GRV to Job
Job Total Analysis
Job Delivery Note
Job Invoice
Collect / Deliver
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