GRYV with Importation Split from
Purchase Order (Generic)

GRV with Importation Split from Purchase Order

Once you receive stock from a supplier and added all the serial numbers as required, you now need
to GRV the stock in.

Go to the Goods Received Note tab under activity: Double click on the PO you are bringing in. To
add the costs of freight to your landing costs you need to add the freight amount at the bottom of
the Footer section, as per the screen below, or you can add this as a separate Creditors Shipping
line item when you do the importation split.

Goods Received Note = | [ 2| 2
& Attachments | (™) Memo i i - ShipTo: Branch
| Besic | aud double check your date Docs || Custom Fields | B sae
GRV Number: ption: Product &, B & C >4 @ Close
Supplier: COA ; ~  Reference: Product A, B & C >4 & Pant
Supplier Name: Creditors new Supplier Invoice No:  Product A, B & C =d M Process
Date: Order Number: 123654 5% A& Tac
Due Date: 2024-07-30 |3 Currency View: Document Currency hd © Importation Sp
Job: + | Exchange Rate: 1 NZ Dollar
9 Manual Import:
Items =
4 4 |Page |1 | ofi | b bl | @ [BPaging | [sadd | [ Edit | [gDelete | & Import ~ | B | 00| (000 | &P Displaying 1 - 3 of 3
# | SeqMNo Image Stock Type | Code Unit Cost | Additional Unit Cost | Total Unit Cost Total Cost Ex VAT Total Cost VAT Total Cost Inc VAT Description Quanti Job

i1 . E | Stock PROD1 3.0000 1.2900 4.2900 60.0000 60.0000 Product A 20....

PROD3 2.0000 80,0000  Product C

Stock

o =

Once you have added freight,

d é‘ Add your freight amount here F check that your total amount is »
Footer the same as your invoice -
Discount Perc: 0 t: 0 Clear Discount \ Selling
Creditors Status: Sub Total: \ 200.0000
Shipping Cost Less Discount: 0

Excl VAT 200.0000
Shipping VAT: 03 PI GST:15 b Shipping Cost: \ 0.0000
Payment Comment: VAT 0.0000

Incl VAT: 200.0000

Once all the items have been captured, you can proceed to capture the Shipping invoice:

Click Importation Split Button found at the Top right of the Goods Received Note (GRV)
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Goods Received Note

[l=l)2)

& Attachments | DMcmo | ‘CmateRcminder | Update Recuring | ShipTo:  Branch

| Basic | address | Bdras | shipping |  Docs || Custom Ficlds

GRV Number: Preparation  Description: | Product A, B & C |)<§
Supplier: [coa |v| Reference: |Product A, B & C |>2
Supplier Name: Creditors new Supplier Invoice No: | Product A, B & C |><g
Date: 20240720 |3 Order Number: 123654 B
Due Date: 20240720 |7 Currency View: | Document Currency bl
Job: | |v | Exchange Rate: 1 NZ Dollar

Save

Close

PPrint

¥ 6 E

Process

’ul

& T&C

9 Manual Import:

Then click the Add Button

On this screen you are going to enter the details on the Shipping or Cartage company Invoice

Select the shipping Company in the Creditor field

Enter the invoice number (invoice number of the shipping company)

Enter a Reference

Enter the Order number

Enter the Description: The description could be the line-item description on the shipping invoice, if

you are capturing each line individually.
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OR you could capture all the Non-Vatable Line Items as a single line and the al the Vatable Lines

items as another line

Insert Line

Date on the fedex invoice

@]

Date:

Creditor:

Supplier Invoice No:
Reference:

Order Number:
Short Description:

Description:

Amount Ex VAT

Amount Inc VAT

| 2024-07-30

P

| FEDEXDI - FedEx Express New Zealand

M

1159753 |

Freight |

123654 | 1. GST onimportation - GST type (no.10) add the

GST@ VAT Amount and click tab -
SAVE AND NEW as this will keep all the
information for next step

Custom Duty

o raman

10 NZ Customs ¢ | ¥

50.00

I:'I Save and New

I:'I Save and Close 9 Close
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Insert Line

Date: 2024-07-30 O

Creditor: | FEDEX01 - FedEx Express New Zealand =

Supplier Invoice No: 123654 |

Reference: | freight |

Order Number: | |

Short Description: | Customs Duty

Description:

Amount Ex VAT. 20| VAT Type: 04 Purchase Invc

2. ITF Fee AMOUNT here GST Type (No.4) -
click save and close

I:'l Save and New I:'I Save and Close @ Close

Once you have added your lines you can look back at the GRV Note and you will see the additional

cost added to the landing cost of each stock item.

Goods Received Note

& Attachments @ Memao ] ‘ Create Reminder Update Recuring | Ship To:  Branch

Basic || Address | Extras || shipping | Do | Custom Fields
GRV Number. Preparation  Description: Product A, B & C B
Supplier: \accoo2 |v | Reference: 'Product A, B & € |z
Supplier Name: T Supplier Invoice No: | Product A, B & C |X§
Date: @ Order Number: | 123654 | s
Due Date: @ Currency View: | Document Currency |v |

Job: | |v| Exchange Rate: 1S Dollar

E3 5Seq No Image Stock Type Code Unit Cost Additional Unit Cost | Total Unit Cost Total Cost Ex VAT Total Cost VAT

[E Stock PROD2 2.0000 2.0200 4.0200 60.0000
[=]

®
33 [ ]

Stock FROD3 2.0000 2,0200 4.0200 80.0000

Ttems
|4 4 | Page oft | » v | @ [Draging  [@add | [3Edt | [§Delete & tmport = @ [ I 1IN | &
Total Cost Inc VAT | Description

60.0000 Product B

80,0000 Product C
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Before processing the GRV we would recommend updating the Exchange rate to reflect what it was
the day payment was made to the supplier, this will save you having to do another entry later to
offset the difference.

Goods Received Note @)=z
& Mtachments | M) Memo | [ Create Reminder | () Update Recuring | ShipTo: Branch

samc || Adams || G || wpomg || bom | Costomrieiss | B sme
GRV Number: Preparation  Desciption: Product 4, B& C bt O o
Supplier laccoz |v| Reference Product A, B& C S =
‘Supplier Name: [ ] ‘Supplier Invoice No:  Product 4, B& C > W Process
Date: Order Number: 123654 > A Tac
Due Date: Currency View: Document Currency _9 Importation Spi
o T [ T

) Manual mport:

Amount paid on the day divided
by the invoice amount

Items =
10 Page oft| b bl | & | [Rragng |[Badd | [Fedt | [3oelete | & mport + | F W[ | & | Displaying 1- 3 of 3
# Seq No Image StockType  Code Unit Cost  Additional Unit Cost  Total Unit Cost Total Cost Ex VAT Total Cost VAT Total Cost Inc VAT Description Quanti Job UOM  Line Discount VAT Type Perc Warchouse Name Debtor Supplier ltem Code Line Note
22 . & Steck PROD2 2.0000 0.0200 2.0200 60.0000 60.0000 Product B 30 Master Warehouse
0 = sk PRODS 2.0000 0.0200 20200 80.0000 80.0000 | Product C 0. Waster Warehouse

<
R
Discount Perc: o | Amt | o Glear Discount Selling
Credtors Status: | Sub Total: 200.0000
‘Shipping Cost Ce 1 'Em = 0

200.0000
SLTIE 03 PLGST:15 i Shipping Gost: 0.0000
Payment Comment: VAT 0.0000

Incl VAT: 200.0000

At this stage you should be able to process your invoice as long as the amount on the supplier
invoice and the system are the same.
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Goods Received Note (=I(@][2](2]

& Attachments | [™) Memo | £\ Create Reminder | Update Recurring | Ship To:  Branch

Basic || Address || Extras || shipping || Docs || custom Fields B sae
GRV Number: Preparation  Description: | Product A, B & C |}{§ g Cloze
Supplier: ACCo02 \v| Reference: Product A, B & C | =
Supplier Name: _ Supplier Invoice Mo: | Product &, B & C |‘J\'§ W Process
Date: 2024-07-30 3 Order Number: 123654 |22 o
Due Date: @ Currency View: | Document Currency |"’ | g Importation Spl
Job: ! v|  Exchange Rate: US Dollar rr——
Items E]
|4 4 | Page oft | b bl | @ | [Braging |[@&Add | [3Edit | [ Delete | & tmport - | B0 | (0N 1NN | <P Displaying 1 - 3 of 3
# | SeqMo Image Stock Type  Code Unit Cost | Additional Unit Cost  Total Unit Cost | Total Cost Ex VAT Total Cost VAT | Total Cost Inc
2B ® = stock PROD2 2.0000 2.0200 4.0200 60.0000
33 ® &= stock PROD3 2.0000 2.0200 4.0200 80.0000 ;

At this stage your total should match N

4 : . .
the invoice from the supplier

Footer
Discount Perc: 0 Amt o Clear Discount Selling
Crediors Status: | Sub Total 200.0000

- Less Discount: 0
sning s

oping Excl VAT: 200.0000
Shipping VAT: 03 PIGST:15 > Shipping Cost 200.0000
Payment Comment: VAT 30.0000

Incl VAT: 430.0000
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