Add Stock Order

The stock order function enables the automatic creation of one or multiple supplier purchase
orders. This means you don't have to generate purchase orders for each supplier or add items
individually.

This feature does require a few setups to be in place for optimum use:

Default supplier setup on each item This is so that the system knows which supplier to create
the Purchase order against

Min / Max quantity levels on each item Used on some of the options to determine order quantities.

To Create a new stock order, go to Creditors Module > Activity > Stock Order Search

Stock Order
ors Module 4 |
Q, search | [ Add | [ZEdit | [@ Cancel | [ Re-Open | M Process | (=) Print

Doc MNo: Status: Preparation & In Progress | v
Description:
Date From: 2024-12-13 |3 % | = Date To: 20250113 3% |+
4 4 Page 0 of O P @
# Status Doc No Date Created Description Status

Creditor Dashboard

Creditors Journal Transactions
Creditors Payment Search

Creditors Cash Books

Stock Order Search

Request For Quote (RFQ)
Purchase Orders (PO)
0/5 Stock Orders & Receiving 1

Delivery Note Processing

Search Allows you to search for an existing Stock Order.

Add Allows you to create a new Stock Order.

Edit Allows you to edit an existing Stock Order.

Cancel Allows you to cancel/Delete an existing Stock Order
Process Allows you process a Stock Order once you are happy with

it.
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Print

Click Add to create a new Stock Order batch.

Stock Order Lines

Allows you to Print Out the Stock order into an excel
format.

H Save

» Process

== Updates ~

= (Clear/Remove ~

4 Stock Order Import / Export

@ Forecast Reports ~ | (=) Print

¢ Create RFQ

Search

Type:

Brand:

Male:

Model:
Supplier From:

Item From:

Exclude Promotion:

|v| Priority Level:

|v| Stock Category:

| v | Warehouse:

|v| Min / Max:

| v | Supplier To:

|v| Item To:

Set Supplier:

Al

| Master Warehouse

| None

Doc Type:
Items Per Job:

Year From:

Period From:

|v| Doc No:

|v| Year To:

2023-12-01

|v|PeriDch:

FY 2024

2023-12-31

Use Groups:

A~ Select Groups

Group Selection:

Al

Previous

Type

Brand

Make

Model

Supplier From / Supplier To

Item From / Iltem To

Exclude Promotions

Select the type of Item you are wanting to process a Stock
order for, normally this would stay as Stock.

Select the brand from the drop-down menu to refine your
selection for your Order

Select the Make from the drop-down menu to refine your
selection for your Order.

Select the Model from the drop-down menu to refine your
selection for your Order.

Select a Suppliers/ you wish to create an Order for.
If you leave the stock item fields blank, all stock items will

be displayed. If you choose specific stock items, the Stock
Order will include only those items.

If you tick this box, it will exclude items that are currently
on Promotion.
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Priority Level

Stock Category

Warehouse

Min / Max

Doc Type

Doc Number

ltems per Job

Year From / Year To

Period From / Period To

Use Groups

Group Selection

There are 2 option to add items to the order batch

Using Brand / Make setup

This is the Brand and Make the item is linked to.

Using this option, selecting a particular Brand, will result in
all items linked to the selected Brand being automatically
added to the batch without you having to select each item
individually.

Priority levels are setup at the Item Setup stage, if you use
Priority Levels you can refine your Order here by filtering
for the desired items.

Stock Categories are setup at the Item Setup stage, if you
use Categories, you can refine your Order here by filtering
for the desired Stock Category.

If you have multiple warehouses, you can select all
warehouses the system will fetch stock items from all
warehouses.

If you want to filter by a specific warehouse, select the
warehouse from the drop-down menu.

Select Min/Max if you want to filter your inventory items by
stock level, leave it on none if you do not wish to filter by
min/max.

Select the document type from the drop-down menu.
Add the document number to filter for items that are
associated with that specific document.

If you are ordering stock for specific jobs, by ticking this
box it will separate the order by job.

Select the year From and Year To Dates from the drop-
down menu

Select the period From and the Period To from the drop-
down menu

If you would like to create a Stock order using groups tick
the box, this will open two columns which you can shift
stock items from what is available to the second column
that will filter for your order.

If you have groups set up, you can select a group from the
drop-down menu to refine your stock order.

in bulk:

Using Item Group setup

This option looks at the Group code the Item is linked to
and pulls through all items linked to the selected Group(s).

Click on the Brand Drop down to see the list of Brands.
To use the group code option, tick the box “Use Groups”.
Double click on the required item Group code in the left
(available) box to move the group to the selection box on
the right.

When using Groups to filter your stock items for your order:

Tick the "Use Groups" Box, and then Click on the Select Groups button as shown below



Double click on one of the groups under the Available list, this will add it to the Selected List

Group Selection

a

Available Selected

[4 4 | Page oft | b bl | @ Displaying 1-15 of 15 [4 4 |Page 0 ofd | b bl | @  Nodatato display

Description g Description
Administration =5
Bricks
Consulting S
Consumables &
Filter
Hardware
Led Strip
Lubricants
Macacrons
Makeup
PAPER
Pumps

Skin Care
Support
Unspecified

I:'ISiweMdChse 0 Close

Once the require Brand/ group code(s) have been selected, click Save and Close, and then click
Next at the bottom of the screen

This will open a window with all items linked to Group code you have chosen. You will see how
many items this group has pulled through to your Stock Order to the right just about the grid.

Enter a description (Yellow Block) that will be used on this Purchase order
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Stock Order Lines &2
PP Process | = Updates - | = Clear/Remove - | ¢ Stock Order Import / Export e Forecast Reports ~ [B] Print o Create RFQ ) Close
Items
OQ Search [E; Add item to list [% Edit Item o Inventory Overview Edit Comment Decimals: | g c
Doc No: SORD18 Description: I
ltem Code: Item Description:
Supplier ltem Code: Sort By: Order Qty Item Code i
Filter By: Al ~ | Supplier: v
Update Columns: Update Wip:
Update Qty: Max Value v | B Update Update All Qty: =
4 4 Page |1 oft | b | & | Remove Paging: [[]| & Select Al | 3 Unselect All D Update PO Number F‘i Update Supplier 7_: Warehouse @ Update Existing PO Displaying 1 - 53 of 53 I
# Selec Status Check Suppliers Order Qby PO PO NO Warehouse Item Code Ttem Desc Supplier Item ( Comment Job Number | Stock Request Supplier Cost
i@ . The Supplier Co New Master War... | CAS/CS/BA..  Case Black ... 49.5214
20 @ Filvent JHB New Master War.  CAS/CS/HIGH Case Black __ 1,000.00C
30| @ The Supplier Co New Master War.. COM/KEYM._. Keyboarda.. MSKEY110 50.00C
1 0@ The Supplier Co New Master War.. COM/LAFTOP Laptop HP .. HP350LP 1,255,332
50| @ The Supplier Co New MasterWar.. COM/MON  Monitor HP  HPMON24 200,00
60 @ DEF Company New Master War . CPU/1151/1_  Intel CPU3__ 150.000
70| @ Rectron New Master War.. CPU/1151f1_  Intel CPU 5. BXBO677IS... 200.00C
sl @ Rectron New Master War.. CPU/1151/1.. Intel CPUi7... BXBOG77IT.. 250,000
10| @ Rectron New Master War... GRA(GB/GT.. Graphics Ca.. GV-N71003.. 120,00
u [ @ Rectron New Master War.. GRAJGB/GT.. Graphics Ca.. GV-N730D3... 130.000 ¥
'x ] »
& Previous =

Columns Explained - Click Here

By clicking 'Save' will activate the Stock Order and the button at the top of the screen. At this
point, the Stock Order functions as a 'Snapshot' of the stock data from the main system. You can
make changes to the order without affecting the main system, unless the changes are made in the
'Edit item' tab. Changes made to the main system will not be reflected in your Stock Order because
it is a 'Snapshot'. Therefore, any necessary changes should be made to the individual lines of the
order.

Stock Order Lines 2|2
I:'lSave PP Process | == Updates ~ | == Clear/Remove ~ | ¢ Stock Order Import / Export e Forecast Reports - [B] Print oCreateRFQ 3 Close
Save Click save to save changes made to the Stock Order
Process Click Process when you are happy with your Stock Order

and you want to finalise the Order which will create a
purchase order for each supplier.

Updates These are the 3 steps you need to complete to populate
the grid columns containing all your stock items in your
Stock Order

Clear / Remove This will either remove a Stock Item from the Stock Order
or you can clear the quantities in the order
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Stock Order Import /Export This allows you to export your stock Order list, allowing
you the opportunity to update it in Excel if you prefer, once
you are happy with your spreadsheet you can import it

back in.
Forecast Report Here you will find a few reports you can print.
Print Click print to print the Stock order you have created
Create RFQ You can request a Quote from here as well for a specific

stock item by highlighting the line and clicking this button

Updating the Stock Order Columns

When you look at the stock items and scroll to the right you will see many fields that need to be
filled in before you can process this Stock Order. To do so you need to complete the 3 steps under
the "Update" Dropdown tab.

Check that you have cleared all filters from the search criteria and click search to make sure
that all items are showing in the Stock Order Grid when follow the next 3 steps.

Stock Order Lines #i?
E' Save | PP Process | == Updates -~ | = Clear/Remove » | & Stock Order Import / Export Q Forecast Reports [B] Print o Create RFQ ) Close
Items

Q, search | [y Add item to list [ 2 Edititem (P Inventory Overview (5 Edit Comment Decimals: |0 |2

Doc Mo: SORD18 Description

Item Code: Item Description:

Supplier ltem Code: Sort By: Order Qty Item Code i
Filter By: Al w  Supplier: L%
Update Columns: Update Wip:

Update Qty: Max Value v | P Update Update All Qty: (|

Page |1 oft | b bl | & | Remove Paging: []| & SelectAll | 3 Unselect All D Update PO Number F'S Update Supplier 7_: Warehouse @ Update Existing PO Displaying 1 - 53 of 53

# Selec Status Check Suppliers Order Qty PO PO NO Warehouse Item Code Item Desc Supplier Item { Comment Job Number | Stock Request Supplier Cost
il @ . The Supplier Co New Master War... | CAS/CS/BA..  Case Black ... 49.5214
20 @ Filvent JHB New Master War... CAS/CS/HIGH Case Black .. Scroll to the right I—) 1,000.00C
30| @ The Supplier Co New Master War.. COM/KEYM.. Keyboarda. ~MSKEYL1 50.00C
1 0 @ The Supplier Co New Master War.. COM/LAPTOP Laptop HP .. HP350LP 1,255,332
5 [ . The Supplier Co New Master War...  COM/MON Monitor HP HPMON24 200.00C
60 @ DEF Company New Master War_  CPU/1151f1_ Intel CPU3__ 150.00C
700 @ Rectron New Master War... CPUf1151fL.. Intel CPUi5.. BXBO677IS... 200.00C
s/ @ Rectron New Master War.. CPU/1151/1.. Intel CPUi7... BXBOG77IT.. 250,000
90| @ Rectron New Master War... GRA/GB/GT... Graphics Ca... GV-N710D3... 120.00C

u [ @ Rectron New Master War.. GRA/GB/GT.. Graphics Ca.. GV-N730D3... 130.000 ¥
4 »
&= Previous =

Updates Dropdown
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These are the 3 steps you need to complete to populate the Stock item grids columns.

Stock Order Lines

Fsave PP Process |[E Updates ~ | = Clear;'ancwe + | & stock Order Import / Export € Forecast Reports ~ | (=) Print

ase ¥  update Doc Columns
Q, search | [ Add ite ¥ update wip jentory Overview
Doc No: ¥ update Forecast Values Description PO: | |
ltem Code: ‘ ‘ ltem Description: ‘ ‘
Supplier ltem Code: Sort By: Order Qty Item Code M
Filter By ‘AJI ‘v ‘

Update Doc Columns

Select the tick boxes of what you would like to update in you Stock order

Update Document Columns e

Purchases:
Include Purchase Orders Created: [l

Include Purchase Crder Approval: [

Sales Orders:
Sales Orders: F

Sales:

Current Sales Include Last Month: ]

Range: ] ‘Past 3 Months “" ‘

Date From: 2024-09-10 [ 9 Date To: 2024-10-10
Average: O]

Warehouse:

On Hand Qty Other Warehouses: A

On Hand:
Update On Hand Value: [

¥2 Continue 0 Close

Include Purchase Orders Created When creating a Stock Order, it's essential to know the
quantities of each item already on Purchase Orders to
avoid duplication. This is particularly crucial when multiple
individuals are handling purchase orders.
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Include Purchase Orders Approval

Sales Orders

Current Sales Included in Last Month

Range

Date From / To

Average

On Hand Qty Other Warehouses

Update Onhand Value

Since Stock Orders display only the snapshot of stock
quantities at the time of their creation, it's useful to know
which orders have been approved since then to avoid
duplications. This is important as Stock Orders can remain
open for days, or even weeks.

When creating a Stock Order, it's important to know the
quantities of each item allocated to open sales orders. This
helps ensure you order enough stock to fulfill all open
sales orders and maintain sufficient inventory for future
orders.

This is useful for forecasting future sales orders and
determining an average quantity to order.

You can analyze data from the past 3 or 6 months and
choose to include the current month if it affects the
figures. There is also an option to select Custom Dates.

If you select a Custom Date, you can then select you From
and To dates to pull the data from.

You can choose to pull an average figure of sales over the
time period selected.

You can select to pull the overall quantity you have on
hand and in multiple warehouses as this order is only
based on the selected warehouse.

When the Stock order was created, it would have pulled
quantity figures at that specific time. If this Stock order
has been open for a week or multiple weeks that figure
may have changed and by selecting this, you will get an
updated quantity onhand.

Once you have selected your criteria you a click "Continue" which will then run the query for all
these columns in your Stock Order with your sales trends allowing you to make an informed
decision when placing an order.

B save

Items

W Process

Q, search ' [ Add item to list [ ) Edit Ttem

= Updates + | = Clear/Remove ~

Doc No: SORD18 Description:

Item Code: Item Description:
Supplier Item Code: Sort By

Filter By: Al ~ | Supplier

Update Columns: 2025-01-13 17:49:21 Update Wip:
Update Qty: Preferred Value ~ | P Update

Page |1 | of1

¥ | Remove Paging

[[]| o Selectall

@ Stock Order Import / Export | ) Forecast Reports ~

& Inventory Overview (5} Edit Comment  Decimals

o T
Hardware Order
Order Qty Item Code v
-
Update All Qty ]
® unselect Al | [5] update PO Number

(&) Print

&I Create RFQ

45 Update Supplier

3 Warehouse

[E] update Existing PO

) Close

Displaying 1 - 53 of

Warehouse  Item Code  Item Desc Supplier Item C Job Number  Stock Request | Supplier Cost Min Max preferred Reorder OnHand  CumentSales| Sales YTD Purchase Docs  Sales Order Qi Sales Range
Master War.. CAS/CS/BA.. Case Black Basic 49.5213 2 13.00 29.00 11.00

Master War..  CAS/CS/HIGH Case Black High End 1,000.0000 3.00 7.00 2.00
Master War.. COM/KEYM... Keyboard and Mouse MSKEY110 50.0000 25 70 1.00 84.00

Master War.. COM/LAPTOP  Laptop HP 350 HP350LP 1,255.3333 19.00 4.00

Master War . COM/MON  Monitor HP HPMON24 200.0000 200 12.00

Master War..  CPU/1151/L.. Intel CPU i3 7100K - 3.9Ghz Sock. 150.0000 14.00 67.00 6.00

Master War.. CPU[1151/L.. Intel CPU 5 7600K - 3.8Ghz Sock..  BXB0677IS. 200.0000 12.00 1.00

Master War.. CPU/1151/L.. Intel CPUi7 7700K - 4.2Ghz Sock..  BXB0677I7... 250.0000 2.00 1.00 6.00

Master War.. GRA/GB/GT... Graphics Card GeForce Gigabyte .. GV-N710D3 120.0000 1.00 2.00

Master War.. GRA/GB/GT... Graphics Card GeForce Gigabyte ...~ GV-N730D3... 130.0000 1.00 2.00

Master War.. GRA/GB/GT... Graphics Card GeForce Gigabyte .. GV-N740D5. 140.0000

Master War..  HAR/DT/72.. Harddrive Seagate 35 500Gig 720..  STS00DM009 140.0000 12.00 4.00 2.00

Master War  HARIDNT/72

Harddrive Seanate 35 1TR 7200rmm

STI00NNM

170.5600

-
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Grid Buttons Explained -Click Here

Update WIP

WIP looks at all Work in progress, and what stock is still to go out or allocated.

Update Wip
Jobs:
Jobs Started:

Jobs Not Started:
Boms:

Sales Orders:

O O O O

¥ Continue 0 Close

Jobs Started

Jobs Not Started

BOMS

Sales Orders

Update Forecast Values

Inventory allocated to a job may still appear as in stock;
however, it is no longer available. The stock levels will be
updated once the job is invoiced. This will only be
applicable if you use jobs.

Same with Jobs not started, Inventory allocated to a job
may still appear as in stock; however, it is no longer
available. The stock levels will be updated once the job is
invoiced. This will only be applicable if you use jobs.

A Bill of Materials (BOM) will accumulate items until they
are invoiced. It does not remove the stock from inventory
but merely allocates it to the BOM. When managing
inventory, it's important to understand this process to get
an accurate view of current available stock. By ticking this
box you will know the true quantity of stock on hand. This
will only be applicable if you use BOMS.

This is where stock is allocated but not yet dispatched,
which can make it appear as current stock. However, this
can be misleading as the stock is still pending shipment.
This will only be applicable if you use Sales Orders.
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Forecast Values
Current Date:

Current Forecast:
Growth % Month Ahead:
Forecast Period:

Growth % Forecast Ahead:

2024-12-31 |3

5 Months Ahead

50

Future 3 Months

10

¥ continue €3 Close

Current Date

Current Forecast

Growth % Month Ahead

Forecast Period

Growth % Forecast Ahead

Typically, you would use today's date. However, if today is
too early in the month, it may skew the figures when
forecasting over several months.

Here you can select to forecast for 1, 2, 3,4, 5, or 6
months. This will give us an idea on what we should order
based on the past however many months we have
chosen.

A growth percentage forecast looks at the upcoming
month and estimates the expected increase percentage
based on the current forecast. For example, if we sold 10
units in the past 5 months and expect a 50% increase, we
should sell 3 units per month for the next 5 month and
therefore would need 15 items in stock.

The Forecast Period examines the period following the
Growth Forecast mentioned above. In the example where
we looked at 5 months, this forecast period allows us to
extend the analysis to an additional 3 or 6 months.

This forecast will examine the additional 3 or 6 months of
growth percentage following our initial prediction of a 50%
increase over the first 5 months. For example, we predict a
further 10% increase in the 3-6 months following the initial
5-month 50% increase.

You now need to determine which calculation you wish to apply in order to update the required
order quantities for each item.

The order quantities applied to each respective item can be determined from a number of options:
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Click the Update Qty drop down to see the list of options:

Preferred Value v I} Update

Max Value
. Preferred Value o sel
Reorder Value L
Min Crder Qty (MOQ)
ew
Order To Max + Purchase From On Hand
Order To Max From On Hand il
Order To Preferred From On Hand Ew
Order To Reorder From On Hand aw
Order To Job From On Hand -
Order To BOM From On Hand
aw
Order To Sales Order From On Hand
Rectron New
Max Value Populates the order quantities to equal the Maximum qty
as per item setup
Preferred Value Populate the order quantities to equal the Preferred
Quantity as per item setup
Min Order Qty (MOQ) Will populate the Order Quantities to equal Minimum order
quantity as per item setup.
Note the Minimum quantity and the Minimum order
Quantity are different
Minimum quantity is the minimum holding quantity.
Minimum order quantity is the minimum quantity that can
be ordered from the supplier.
Order To Max + Purchase From On Hand Populates the order quantities to be Iltem Maximum Qty
less Qty on Hand less gty on open Purchase orders
Order To Max From On Hand The difference between the maximum quantity and the on
hand quantity
Order To Preferred From On Hand The difference between the Preferred item Quantity and

the on hand quantity
Order To Reorder From On Hand
Order to Job From On Hand
Order To BOM (Bill of Material) From On Hand

The difference between the Reorder quantity and In this example, we are going to be using the Reorder

the quantity on hand from on hand option
This will calculate the difference between the Reorder level
on the item setup and the current on hand quantity. And
update the order quantity on this batch with this
difference.

The Difference between the Reorder quantity and the Quantity on hand

e You can then review the quantities to be ordered
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Should you wish to override any of the quantities, click the select box
Then click on the order quantity field
Enter the amended quantity

button to create the Purchase order(s)
Minimum Order Quantity (MOQ) rules

e In stock order there is an option for Minimum order quantity MOQ

e Works with Update docs columns for MOQ values

e If Order quantity is greater than MOQ then ignore updating column.

e If Order quantity is less than MOQ, take MOQ quantity as order quantity

Once you are satisfied with the quantities to be ordered from supplier, click the Process

Order Lines e
Save | PP Process | B= updates ~ B Clear/Remove = ¢ Import [ Export ~ | &) Forecast Reports ~ | (=) Print € clos
Items
Doc No: SORD1044 Description PO: Hats Stock [ & Add item to list
item Code: Item Description: [ Edit Item
Supplier Item Code: Sort By: Item Code v | Q. search
Update Qty: Order To Reorder From On Hant ¥ | ] Update 2 Update All Qty: [
Page 1 of1 3 K Unselect All | | Update PO Number 40 Update Supplier = &= Wareh S y Overview  Displaying 1 - 3
#  Selec Status Check  Supplier Order Qty PO PO NO Warehouse Item Code Item Desc Supplier Item Code  Supplier Cost
10 g OL TEST o |2 | New Master War... 40 Fedora Hat 201.67
0 R Allied Suppliers 1 New Master War..  CAS1 Castors for ... 10.00
3 A E Allied Suppliers 1 New Master War... HSTAND Hat Stand 170.00
1. Click the Select All Button
2. Select: Order to Reorder from on hand
3. Click the Update button
4. You will notice the order quantities on the grid have been

populated with the respective quantities

You can then review the quantities to be ordered
Should you wish to override any of the quantities, click the select box
Then click on the order quantity field

Enter the amended quantity


https://hugeerp10.co.za/hsofmanual/uploads/images/gallery/2024-01/Jivimage.png

Stock Order Lines

) save | PP Process  §= Updates +  §= Clear/Remove ~ ¢ Import/ Export ~ ) Forecast Reports ~ | (= Print
Items

Doc No: SORD1044 Description PO: Hats Stock [ Add item to lst
Item Code: [ * Item Description: ' [ Edit Item
Supplier Item Code: Sort By: Item Code \v| Q, search
Update Qty: ‘Order To Reorder From On Hanc v [ update Update All Qty: B

(0 4 page 1 | oft| » s @ | of SelectAll | 3 Unselect Al |} Update PO Number | §3 Update Supplier = & Warehouse |

#  Selec Status  Check  Supplier OrderQty PO PO NO Warehouse  Item Code  ItemDesc St
1| A E OL TEST 2 New Master War... 40 Fedora Hat
2
3 = Allied Suppliers 1 New Master War...  HSTAND Hat Stand

L]

Once you are satisfied with the quantities to be ordered from supplier, click the Process button to
create the Purchase order(s)

Stock Ordet Lings
H save Euwa'aus- E= Clear/Remove ~ | &5 Import/ Export = () Forecast Reports = (2 Print
Items 9
Doc No: SORD1044 Description PO: Hats Stock [ # Add item to list
Item Code: ' ltem Description: ' [ & Edit Item
Supplier ltem Code: Sort By: Item Code v | Q, search
Update Qty: Order To Reorder From On Hanc | |} update Lt E O
(4 4 Page 1 | ofl | » s 2 o selectAll 3 Unselect Al |} update PO Number | §0 Update Supplier = B Warehouse | ¢ Inventory Overview  Displ
#  Selec Status Check  Supplier Order Qty PO PO NO ‘Warehouse Item Code Item Dasc Supplier Item Code  Supplier |
1 A E‘ OL TEST 2 New Master War.. 40 Fedora Hat 2
X’'¥ W Alied Suppliers " 1 New Master War.. CAS1 Castors for . 1
310 g Allied Suppliers 1 New Master War.. HSTAND Hat Stand 13
Select Create PO
Click Ok
l& i P B~ ~ S san i ey - A Y — -
Process StockOrder. L

\ ?) Do you wish to create a Purchase Order or set the Stock Order as Completed?

Please dick the appropriate button to continue.

Set As Processed Abort

To view the Purchase order:
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Go to Activity > Purchase Orders

Search

Purchase Order

Qmmﬁm@,m [ clone | [ Reminder | 5 Approval | oy Authorise  §F Order | &3 Impert ~ | [ Cancel = | (=5 Copy To Ter

r’ | Basic Search Custom Search | J Expand
® 4 S -

Descriplion: Reference:

Date Type: Document I = Status: Al
Configuration +
Date From: 2023-09-12 EESES Date To: 2023-09-12 9 x
i YR ’
Activity — | 4 4 | Page |1 of 1 | & | Remove Paging: [C]
I I & Result At Memo PO Date Dw Purchase Order Nui Code &r Name Short
Creditors Dashboard 1 M 2022-09-12 2023-09-26 PO421376 OL Test OL TEST Hats Stock
™ 2023-09-12 2023-09-26 PO421377 ACCO01 Allied Suppliers  Hats Stock

Creditors Module 1

oo
Y]

Creditors Journal Transactions

Creditor Payment Search
Creditor Cash Book
Stock Order Search
Request For Quote (RFQ)
Purchase Orders

Receive Stock

You should now see the purchase orders listed and can process these using the normal purchase
order authorisation and order procedures.

Note: you may find several purchase orders, this is because a purchase order is created for each of
the default supplies (if the items have different default suppliers linked)

You can still edit the supplier and any other details before finalizing the Purchase order.
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