Add Creditors Cashbook

Click Add to create a new cashbook
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Cash Book Details Custom Fields

Cash Book Number- Bank Accounts: 1-1400 Savings Account & (R) ™
Cash Book Date: 2024-01-08 lec] Cash Book Type: Monthly Cashbooks v
Cash Book Name: |Bark Account Main | Short Description: |Test |
Reference: |Test | Long Description: Testing

Branch: ‘Web - Dev HSOF & Co I~/ &

Copy Reference: Increment Reference:

Copy Previous Line Description:

[4 4 |Page 0 ofo | b b | & |[SAdd | G addsplit | [ Edit | [ Delete | &F Convert To Split No data to display
# Att | Allocated Line Date Account Code Account Name Line Type Company Name Acct. Type Refer
ex_____________ ] »
Total Debit” 0.00 Total Credit 0.00 Total VAT: 0.00
Save Save And Close Close

Cash Book Number
Cash Book Date
Cash Book Name
Reference

Branch

Copy Reference
Copy Previous Line Description
Increment Reference
Bank Accounts

Cash Book Type
Short Description

Long Description

Cash Book Line
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Cash Book Details | Custom Fields |

Cash Book Number: Bank Accounts: 1-1400 Savings Account & (R) v

Cash Book Date: 2024-01-08 =] Cash Book Type: Monthly Cashbooks v

Cash Book Name: Bank Account Main | L= Test |

Reference: |Tegt | Long Description: Testing

Branch: 'Web - Dev HSOF & Co | &

Copy Reference: Increment Reference:

Copy Previous Line Description:

[4 4 | Page 0 of 0 | b b | &2 | [myAdd | e Add Split | | 3 Edit | | @ Delete | ¥ Convert To Split | Mo data to display
# | At Allocate LineDate  Account Code Account Name Line Type | Company Name | Acct. Type

Add

Add Split

Edit

Delete

Convert To Split

Cash Book Adding Line

Creditors payments can be captured separately in the creditor's cashbook

]
. &

this is ideal for Creditors Clerks who deal with creditors only

Cash Book Line x

CM Cash Book Line [@[2)2]
| @ Attachments | Q\. Search | f Allocate All | [Z Unallocated Amnt | B Save Allocations | g Close
Attachments

Search
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Unallocated Amnt

Save Allocations


https://hugeerp10.co.za/hsofmanual/uploads/images/gallery/2024-01/Z3Uimage.png
https://hugeerp10.co.za/hsofmanual/uploads/images/gallery/2024-01/EEeimage.png

Cash Book Line x

CHM Cash Book Line (2]
& Mtachments | Q Search | f Allocate Al | [ Unallocated Amnt | ] Save Allocations ) Close

Master: Bank : 1-1400 Savings Account

Cash Book Type'  Creditor Cash Book |

Line Date: 2024-01-08 =) Reference: Test |

Creditor: 1082 - Test Supplier ™

Entry Type: Deposit / Debit Bank v Amount (R) | 0 |

VAT Account: No Tax v VAT Type: Mo Tax Type w

Description: |Tegt |

Additional Testing

Comment:

Debtor Link: 1020 - test Il Branch: | Web - Dev HSOF & Co kgl
4= Previous Next =p B save B save And close | Save And New

Cash Book Type

Line Date Transaction date

Reference Add reference

Creditor Select Creditor being paid

Entry Type Entry Type will be Payment (Money going out of the

selected bank account)

Amount The Amount being paid

VAT Account

VAT Type

Description Enter Description for this transaction

Additional Comment
Debtor Link

Branch

In the next window you can select the divisions , GL Group, Projects and Add the discount function
if applicable

When you tick the discount box - you will be required to add the transaction action

You can select from the drop down list
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Then click Next to go to the Allocations Window or Alternatively Save and close

Cash Book Line x

CM Cash Book Line @
,@ Attachments Q_' Search }E Allocate All G Unallocated Amnt H Save Allocations g Close
Cost Centres:
Region: Gauteng Il GL Group: | ACCOUNTING kgl
Division: Admin ™ Project: Cs1001 [
Job Allocation: w q Job Service ltem: w
Job Type: Expense >
Settlement Discount:
Discount: Document R
Currency:
Transaction Action: |S|_|pp|ie|’ Credit Note |v | Settlement Amount: 100.00
Currency-
Bank Exchange Rate: 1.00 Bank Currency: 0
Exchange Rate: 1.00 Local Currency:
Document Currency: Document Amount: 0
4= Previous Next =p B save B save And close | Save And New

Cost Centres:
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Division

Job Allocation
Job Type

GL Group
Project

Job Service Item

Settlement Discount:

Discount
Transaction Action
Document Currency
Settlement Amount
Currency:

Bank Exchange Rate

Exchange Rate
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| ¢ nttachments | [\ Create Reminder | «& Allocate | (54 Insert Template | (=5 Save As Template | (Z) Print | T Export Cash Book ) Close
Cash Book Details || Custom Fields |
Cash Book Number: Bank Accounts: | 1-1400 Savings Account & (R) |
Cash Book Date- 2024-01-08 = Cash Book Type: 'Monthly Cashbooks v
Cash Book Name: |Bark Account Main | Short Description: |Test |
Reference: |Te_gt | Long Description: Testing
Branch: | Web - Dev HSOF & Co x| &
Copy Reference: Increment Reference:
Copy Previous Line Description:
4 4 |page [1 | of1| b P ||‘@||}}MdEdt | [& pelete | & convert To spiit | Displaying 1 - 1 of 1
# | At | Allocat Line Date | Account Code Line Type = Company Name | Acct Type I'-'.efa‘ei

Cash Book Split

o X
' CM Cash Book Split
| £\ Create Reminder | (&7 Attachments | & Import SplitLines | (= Print | | ) dose

Create Reminder
Attachments
Import Split Lines

Print

Cash Book Split

I
' CM Cash Book Split
| £\ Create Reminder | &7 Attachments | & Import Split Lines | (=) Print | | € dose

—

Bank Account: 1-1400 Savings Account

Cash Book Date: @ Reference: |Test | Copy Reference:

Description: |Test | Copy Description:

Branch: 'Web - Dev HSOF & Co ™

Total Debit 0.00 Total Credit: 0.00 Total VAT: 0.00

[4 4 [Page 0 ofo | b bl | 2| [HAdd |[3Edt | [g Delete | Mo data to display
k-] Att | Line Date Account Code Account Name Line Type = Company Name Account Type Reference

Bank Account

Cash Book Date

Reference
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Description
Branch
Copy Reference Tick

Copy Description Tick

Adding New Line in Cash Book Split

After Clicking Add

Fill in the information on the first 2 pages same as in Cash Book Adding Line on the 3rd page in

Cash Book Split you can Seach and Allocate.

Cash Book Split Line x

CM Cash Book Split Line a
@ mtachments | Q_ search | I Allocate Al Unallocate All | ) save Allocation
Allocations: ciient: 1082 - Test Supplier
Select: @ System Currency Doc. Currency Auto Allocate: Check Zero:
Amount: 100.0000 Allocated Amnt:  0.0000 Unallocated Amnt:  100.0000
Show: @ All Lines () Only Allocated Lines
# | Allocate  Date Doc Mo. Amount  Actual Amnt.  Alloc. Amnt. | Unalloc. Amnt.  Allocated Doc. Type Description Refere
i 2023-04-17  RTS57579 115.0000 0.0000 0.0000 115.0000 Unallocated = Stock Return N...
4 »
4= Previous Next =p B Save B Save And Close H Save And New e Close

A list of available transactions against this client will be listed
Select one that you want to allocate this captured payment to and add the amount
You can manually type in the amount

When you have entered the amount remember to save Allocations before closing this window


https://hugeerp10.co.za/hsofmanual/uploads/images/gallery/2024-01/EFXimage.png

Cash Book Split Line x

- CM Cash Book Split Line

| & mttachments | O search | 3 Allocate All |UndlumteAl

Allocations: ciient 1082 - Test Supplier
Select: @ System Currency Doc. Currency Auto Allocate: R

Amount 100.0000 Allocated Amnt:  0,0000 Unallocated Amnt:  100.0000

Show: @ All Lines () Only Allocated Lines
E 3

# | Allocate | Date Doc No. Amount | Actual Amnt Allec. Amnt. | Unalloc. Amnt. | Allocated Doc. Type Description Refere
1 2023-04-17 = RTS57579 115.0000 0.0000 m | 115.0000 Unallocated = Stock Return N

4
4= Previous Next =p By save B save And close | Save And New B  Close

The Message below will come up after saving

\ ii Allocations saved successfully.

0K

The cashbook can be authorized and processed

CM Cach
CM Cash

Q, search | [gnAdd | [ Edit | [ @& Cancel | @ Verify Cash B0
Basic Search | Custom Search | Expand

Cash Book Name: | | GL Bank Accounts: | |v |

Date: | Eal
Cash Book Status: _ Cash Book Type: | Al | v |

Total Debit: 100.0000 Total Credit: 1 897 471.3000

1]
-

SV Post Status | ) Print / Import ~ |

P o oo

4 4 |page (1 |of1| b bl | & | RemovePaging: Displaying 1 - 15 of 15
Att | Cash Book Date Bank Account Name Cash Book Name Reference Short Description Cash Book Type Total Debit Total Credit = Approv

B = N R = A A -
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Export Bank File
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Export Creditor Cash Book For Bank Processing

Export Bank Format: ANZ Bank |V |

Cash Book Name: Bank Account Main

Cash Book Reference: Test

View Files

Clicking on the View Files button

Creditor Cash Book Export List (@[2)7]
Q, search |
File Name: 2024 |
[4 4 | Page 0 of0 | b bl | No data to display
# | Name Cash Book Date « Date Modified
Download Delete File Close

Revision #7
Created 8 January 2024 14:30:54 by Paige
Updated 10 September 2024 11:53:09 by Paige


https://hugeerp10.co.za/hsofmanual/uploads/images/gallery/2024-09/pipimage.png
https://hugeerp10.co.za/hsofmanual/uploads/images/gallery/2024-09/QvRimage.png

