Shipping Terms

To be able to select shipping terms on sales documents, the respective options need to be setup
To add or edit a shipping term go to:
Debtors module> Configuration> Add. Debtor Properties

Click the tab Shipping Terms

Additional Debtor Properties
Q, search | [A #dd | [ Edit | [® Delete | &) Delete Al | @) Print / Import ~

[ Division ” Region ][ Status ][ Category ][ Billing Group ][ Invoice Group ][ Sales Map ][ Sales Item Map ][ Credit Reason ]@

Debtors Module L]

”y
e
# Code Description Send Email Location

Ship Type
EEIIE R 1 CIFCT CIF Cape Town None

CIF Durban Air CIF Durban Air Deliver

FIC Puichom Chin FTE Mesdinn Chin Fallark

Add. Debtor Properties

o

Click Add To create a new Shipping term
Enter a Code and Description
Click Save and Close or,

Save and New to add another Shipping Term

Debtor Property Maintenance

Code: cIF cj |
Description: |CIF Cape Town |
Ship Type: ‘None I
Send Email: [l Signature: [
Location: | |
Delivery By: | Mone |V~
Internal Delivery v
Delivery Company: w
Default:

Active:

B saveatew |[Ysavesclose | save | @ Close

if you have a particular shipping term that us used majority of the time, you can set this term as a
default. The default shipping term will then pre-populate on sales documents
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The shipping term is found on sales documents > Shipping tab

& nttachments | [ Memo | K\ Create Reminder | ¢33 Check Stock Qtys | = Functions = | £ Import = | [ Order History
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Delivery Company: w g Close

Address Type: d® validate s View Quoke
Shipping Options: Email Signature Saturday Parcel Dimengions: & (&) Print Invaice
Location: | | Service Type: | |V| W Proces
Internal Delivery: - Tracking No: | |'G Q A TERC
Pickup Instructions: | Delivery Status: @ ¥ auto: $ Payments
Delivery Instructions: | @ Courier ABI d%  Details B save shipping
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